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June New Directors’ Meeting



ALSDE Child Nutrition Programs

Click on the link below to view the WebEx recording:
 June New Directors’ Meeting

WEBINAR

ALSDE Child Nutrition Programs

https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Falsde.webex.com%2Falsde%2Fldr.php%3FRCID%3D1a8bf084205222dec558702fc50726fd&data=05%7C01%7Casia.fallen%40alsde.edu%7C5a089122281a4805bfb508db781a1551%7C351f1fc546a145dcb71143cc7df1b62b%7C0%7C0%7C638235825662718778%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=STe0q4%2FjPJ8i3yPTEypLvT4e34vqWinFuoBuGYfajDg%3D&reserved=0


• Online application/agreement
• Public Release
• Smart Snack Attestation
• Meal Charge Policy
• Wellness Policy – triennial assessment
• Unique Entity Identifier
• New Director’s – Food Safety Training

• New Sodium Requirement
• Training

• ICN
• Other State Agencies
• Tracker

• DC File
• Free/Reduced Price Applications

• Web based
• Paper

Agenda



Online Application Agreement

• Deadline – June 16
• Contact specialist before submitting
• Review application/agreement



ALSDE Child Nutrition Programs

Public Release Requirements

• Near the beginning of school, the public must be
notified to the availability of free/reduced meals

• Notice must include eligibility criteria
• Provide to local media, unemployment office, major

employers contemplating layoffs



ALSDE Child Nutrition Programs

Public Release
• USDA prototype online 

alabamaachieves.org>community>child nutrition programs>school nutrition programs

• For Community Eligibility Provision (CEP)
Scroll down to CEP and Provision 2 – USDA and State Guidance

• For non-CEP (community eligibility provision)
Scroll down to Free and Reduced Forms



ALSDE Child Nutrition Programs

Smart Snack Attestation 
Policy Checklist Online Application/Agreement



Smart Snacks
In order to promote a healthy school environment, every school shall ensure that all foods
sold in vending machines, school stores, and cafeterias are in compliance with the USDA Smart
Snacks in Schools standards.
• Food items cannot be sold or given away in competition with the school meal programs.
• Alabama’s Implementation of USDA Smart Snacks in School and Exempt Fundraisers Form:

Principals complete twice a year by July 1 and January 1.
• Superintendent - Attestation of Compliance with Alabama Implementation of USDA Smart

Snacks in School and Fundraising Activities.

NOTE: Exemption relates to not selling smart snacks. The sales cannot compete with CNP meal service.



What are the Smart Snacks Standards for Foods?

To qualify as a Smart Snack, a snack or entrée must first meet the general nutrition standards:

• Be a grain product that contains 50 percent (have a whole grain as the first ingredient); or

• Have as the first ingredient a fruit, a vegetable, a dairy food, or a protein food; or
• Be a combination food that contains at least ¼ cup of fruit and/or vegetable

(for example, ¼ cup of raisins with enriched pretzels); and

• 10% daily value of calcium, vitamin D, fiber, or potassium

NOTE: The food must meet the nutrient standards for calories, sodium, fats, and total sugars.



Smart Snack Calculator

https://foodplanner.healthiergeneration.org/calculator/

https://foodplanner.healthiergeneration.org/calculator/


Meal Charge Policy Considerations

Policies may allow students to charge all types of available
reimbursable meals, offer alternate meals, impose a limit on
charges, or allow neither meal charges nor offer alternate meals.

Additionally, policies may be consistent for all students or vary
based on student grade levels.

NOTE: SFAs also must include policies regarding the collection of
delinquent meal charge debt in the written meal charge policy.



ALSDE Child Nutrition Programs ALSDE Child Nutrition Programs

Meal Charge Policy

It is important that meal charge and alternate meal policies are clearly
communicated to school administrators, school food service
professionals, families, and students.

• Provide in writing at the beginning of the year to all households

• Send with meal application

• Post on website

• Provide in registration packets



ALSDE Child Nutrition Programs ALSDE Child Nutrition Programs

Meal Charge Policy

• A Meal Charge Policy is not required for CEP schools.
• Check to ensure your organization has a policy if needed.  
• School Food Authorities will likely need board approval. 



The Wellness Policy helps to create a 
healthy school environment.

• Nutrition education
• Physical activity
• Food and drinks sold to students
• Nutrition promotion

Wellness Checklist 
https://www.alabamaachieves.org/wp-content/uploads/2021/05/ALSDE-
Local-Wellness-Policy-Checklist.pdf

https://www.alabamaachieves.org/wp-content/uploads/2021/05/ALSDE-Local-Wellness-Policy-Checklist.pdf
https://www.alabamaachieves.org/wp-content/uploads/2021/05/ALSDE-Local-Wellness-Policy-Checklist.pdf


Wellness Policy Stakeholders

The stakeholders can include:
• school nutrition staff, 
• school administrators, 
• teachers of physical education, 
• school health professionals, 
• parents and students, 
• members from the school board, 
• and community leaders.



Review your district wellness policy.
The wellness coordinator should organize a meeting to assess the policy.
The committee/coordinator will assess the extent in which the district/school is
following its policy, compare the district policy with a model policy, document progress
made in achieving goals set in local policy, and update the policy

• Designee will document how well you are following your
policy, how your policy compares with a model policy, and how
effective the policy has been over the last three years.

• The policy and triennenial assessment must be made public.

• Must be completed by June 30.

Wellness Policy - Triennial Assessment



Unique Entity 
Identifier

(UEI)

Required by USDA - Child Nutrition Program Operators are
required to have the UEI to receive payments from State
agencies who administer the Child Nutrition Programs on
behalf of the Federal government.

The UEI is a 12-character alphanumeric identifier assigned to
an entity by the System for Award Management (SAM).

It replaced Data Universal Numbering System (DUNS) –
Entities with active DUNS during the transition were
automatically assigned a UEI.

Sam.gov to get an UEI

Send to State Agency



All CNP Directors must have at least eight hours of food safety training.
• Hours must be completed not more than five years prior to the first

date of employment or completed within 30 calendar days of the first
day of employment.

• Keep a copy of certificate on file.
• Food Safety in Schools - ICN, SERV Safe
• Contact local health department for list of acceptable courses

New Director – Food Safety Training



• The transitional sodium standards are intended to encourage the
reintroduction of lower sodium foods and meals to students and provide
additional time for the food industry to develop and test lower sodium
products that are palatable to students. The NSLP and SBP have different
transitional sodium standards.

• Meals offered on average over the week must meet the sodium target
for each grade group. These sodium limits do not apply per day, per
meal, or per menu item. This allows menu planners to occasionally offer
higher sodium meals or menu items if they are balanced with lower
sodium meals and menu items throughout the week.

New Sodium Requirement



New Sodium Requirement

• Make sure your software has been updated with the new standard.
• New sodium requirement applies to lunch only.
• Effective July 1, 2023

Grade Group NSLP

K-5 <1,110 mg

6-8 <1,225 mg

9-12 <1,280 mg



Training/Professional Development
• Training CNP Personnel

• Job specific
• Focus on day-to-day operation and management of program 

• Annual training occurs between July 1 and June 30
• Hired after Jan 1, employee must complete half of training hours

Annual Requirements:
• CNP Director - 12 hours training  

(does not include food safety training in the first year of employment.)
• Managers- 10 hours
• Employees working more than 20 hours per week - 6 hours
• Employees working less than 20 hours per week - 4 hours



Required Training
4 Key Areas

• Nutrition 
• Operations
• Administration
• Communication and 

Marketing
Kinds of Training

• Online
• Pre-Recorded Webinars
• Face to Face 
• Self Directed



ALSDE Child Nutrition Programs

Professional Standards Training Topics

List of training topics with learning codes
• https://fns-prod.azureedge.us/sites/default/files/cn/ps_trainingtopics.pdf

Training topic learning objectives
• https://fns-prod.azureedge.us/sites/default/files/cn/ps_learningobjectives.pdf

https://fns-prod.azureedge.us/sites/default/files/cn/ps_trainingtopics.pdf
https://fns-prod.azureedge.us/sites/default/files/cn/ps_learningobjectives.pdf
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Training Database

https://professionalstandards.fns.usda.gov/



Professional Training Database
• More than 500 free or low-cost training resources are available in a variety of formats in

our training database.
• The training listed in the database includes training that is available on-line, including

webinars—as well as in-person training, and is fully searchable by training category.
• Each listing contains information about the training, including how to access, developer,

date, learning objectives covered, and more.

• ICN - https://theicn.org/
• Texas Department of Agriculture - Home (squaremeals.org)

• Massachusetts Department of Elementary and Secondary Education 
Nutrition Education, Training and School Wellness - Office for Food and Nutrition Programs (mass.edu)

• Alabama State Department of Education – alabamaachieves.org and breakforaplate.com 

https://theicn.org/
https://squaremeals.org/
https://www.doe.mass.edu/cnp/edtrain.html


Professional Tracker

USDA tracker – create an account
Professional Standards Training Tracker Tool (usda.gov)

Alabama Department of Education Tracker

Keep copies of training agendas, sign in sheets, and hours of instruction.

https://pstrainingtracker.fns.usda.gov/


Direct Certification File
Direct Certification File:   
Statewide Database of children eligible for SNAP, TANF, Medicaid, Migrant, Foster

• File comes from DHR to ALSDE.

• ALSDE uses several data points to match students enrolled in your district to the DC file. 

• ALDSE sends those matches to PowerSchool and PowerSchool sends to the district.

• File will be sent to districts the first week in July.

• Check DC file in PowerSchool with POS.  Must check DC file 3 times a year. (beginning of SY, 3 months after 
beginning of SY, and 6 months beginning of SY) 

• For more details check the Free/Reduced webinar SY 23-24 at alabamaachieves.org or breakforaplate.com.

More guidance is coming from ALSDE.



• Eligibility Manual for School Meals Verifying and Determining Eligibility – July 2017

• SY 23-24 Free/Reduced Meal Webinar 

• Alabamaachieves.org>community>child nutrition programs>school nutrition programs
• Breakforaplate.com

Resources



Free/Reduced Meal Application

• Hard copy – USDA prototype
• Hard copy – non-USDA prototype must be approved by SA
• Web based – approved by SA if not using the source code provided by USDA

Application and application materials must be issued 
before school starts or the first day of school.



Hard Copy Meal Application Only

Must provide each household with…

•Meal Application

• How to Apply

• Frequently Asked Questions



Hard Copy and Web Based Application

• Frequently Asked Questions – indicate the website of the web-based application 

• Hard copy applications must be available to households if needed.

• Post printable version of application on district website. 



Application Review

• Date applications when received.

• Review application for completeness.
• Applications missing information or showing inconsistencies are incomplete.
• Return incomplete applications or contact the household for needed information.



Application Review
Household number and income information

Names of children in step 1 – all children up to 12 grade, including infants



Application Review – Household Size/Income

Step 3:  List the names of all adults in the household and the gross income for each 
adult household member. Amount, frequency, and source.  
If the income field is left blank, it should be treated as zero (0) income.



Application Review – Household Size/Income

• Total number in the household should 
match the total number of household 
members in Step 1 and Step 3.

• Last 4 digits of the SSN of the primary 
wage earner or person signing 
application, if applicable

• If no SSN, check the box. 
• Child income – all child income for 

children listed in Step 1, if applicable



Application Review – Household Size/Income

Step 4 – Adult household member signature.  
All other information in this section is optional.



Application Review– Household Size/Income

Optional – Ethnic/Racial Identity



Application Review – SNAP/TANF

Step 1:   Names of all children up to grade 
12 in the household

Step 2:  Check “yes” if the household 
receives SNAP, TANF or FDPIR

Enter case number

Adult signature

This Photo by Unknown Author is licensed under CC BY-SA

https://en.wikipedia.org/wiki/File:Supplemental_Nutrition_Assistance_Program_logo.svg
https://creativecommons.org/licenses/by-sa/3.0/


Complete Application

Household Size/Income Applications

• Must be processed in 10 operating days 
after receiving complete application.

• Determining official compute total 
income and compare to IEG.

• Send notification letter or contact 
parent via phone, text, email.



Income Conversion
No income conversion needed if household list all income in same frequency.

Income conversion needed if different income frequencies are provided:
• Weekly income by 52;  
• Bi-weekly income (received every two weeks) by 26; 
• Semi-monthly income (received twice a month) by 24; or
• Monthly income by 12.

Must calculate income into entire annual income amount.



Complete Categorically Eligible Applications

IMPORTANT:
Determining officials must ensure that the
Assistance Program’s case number (or other
identifier listed on the application) is
consistent with the format used by the
Assistance Program in their state.



Other Source Categorically Eligible

Application Requirements:
• Student name
• Other source categorical eligibility box checked
• Adult signature

Applications for Other Source Categorical Eligibility will include a check box or other
indicator to identify the child’s status as foster, homeless, *migrant, or runaway.

Foster and migrant are on DC file. District runaway/homeless liaison can provide
confirmation of these students. Local foster children might not be on DC list. Check with
local liaison.



• Income conversion with frequency
• Total in household
• Categorical eligibility
• Meal determination (Free, reduced, denied)
• Determining official signature and date

Complete the “School Use Only” Section



Questions
• cnpnslp@alsde.edu
• Email: loria.hunter@alsde.edu

Subject Line:  New Director June Webinar Question
Questions and answers will be compiled and shared via email.

Next webinar July 19 at 2:00 pm

mailto:cnpnslp@alsde.edu
mailto:loria.hunter@alsde.edu


USDA Non-Discrimination Statement
In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this
institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender identity and sexual
orientation*), disability, age, or reprisal or retaliation for prior civil rights activity.
Program information may be made available in languages other than English. Persons with disabilities who require alternative
means of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign Language),
should contact the responsible state or local agency that administers the program or USDA’s TARGET Center at (202) 720-2600
(voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination
Complaint Form which can be obtained online at: USDA Program Discrimination Complaint Form
from any USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the
complainant’s name, address, telephone number, and a written description of the alleged discriminatory action in sufficient
detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The
completed AD-3027 form or letter must be submitted to USDA by: (1) mail: U.S. Department of Agriculture, Office of the
Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3)
email: program.intake@usda.gov.

This institution is an equal opportunity provider.

*This language was added pursuant to the May 5, 2022, USDA memorandum. However, the inclusion and applicability of this
language is currently under challenge in the matter of The State of Tennessee, et al. v. USDA, et al., Case No. 3:22-cv-00257,
and may be subject to change.

Alabama State Department of Education

https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
mailto:program.intake@usda.gov
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