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CNP Annual Report

The Alabama State Department of Education (ALSDE) School 
Programs will provide the “CNP Annual Report” concluding the fiscal 
year end September 30th of each year via DocuSign. The CNP 
annual report has replaced the LEA Financial Profile and the RCCI & 
Private school’s Annual Report.

The “CNP Annual Report” will need to be completed with 
information from the SFA's financial and school meals data as 
reported during the fiscal year.

Fiscal Year: (October 1st through September 30th of prior year)



CNP Annual Report

References:

FY CNP Financial Management Handbook: Financial Management 
Handbook 2025

FNS federal regulations 7 CFR 210.9(2):  eCFR :: 7 CFR Part 210 -- 
National School Lunch Program
FNS federal regulations 7 CFR 210.14(b):  eCFR :: 7 CFR Part 210 -
- National School Lunch Program
FNS federal regulations 7 CFR 210.19(a)(1):  eCFR :: 7 CFR Part 
210 -- National School Lunch Program

https://www.alabamaachieves.org/wp-content/uploads/2025/10/CNP_2025106_FinManHB2025_v1.pdf
https://www.alabamaachieves.org/wp-content/uploads/2025/10/CNP_2025106_FinManHB2025_v1.pdf
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-II/subchapter-A/part-210
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-II/subchapter-A/part-210
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-II/subchapter-A/part-210
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-II/subchapter-A/part-210
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-II/subchapter-A/part-210
https://www.ecfr.gov/current/title-7/subtitle-B/chapter-II/subchapter-A/part-210


LEA CNP Annual Report

The LEA CNP Annual Report contains six (6) sections that must be 
completed and returned to ALSDE via DocuSign.

1. Fund Balances and Results of Operations

2. Revenue/Expenditure Ratios

3. Productivity

4. Meal Equivalents

5. Certification

6. Corrective Action Plan



LEA CNP Annual Report
Fund Balances and Results of Operations:

3. Total Enrollment: Enter the enrollment as reported on the October claim for the 
fiscal year being closed out. (e.g., October 2024 enrollment for fiscal year 2025 CNP 
Annual Report.)



LEA CNP Annual Report
Where do I go to get the information?

You will need to work with the local Chief School Financial Officer 
(CSFO) and/or accounting section for your organization.

If a Local Education Agency (LEA), you will need to pull the final 
approved accounting software report (e.g. NexGen) that the CSFO will 
use to report to the state agency LEA. Please ensure that you verify that 
the report is the final report and that all receivables and payables are 
accurate and complete. 

If a RCCI or Private school, you will need the accounting software 
reports or the September 30th bank statement if not accounting 
software is utilized. 



LEA CNP Annual Report
Fund Balances and Results of Operations:

4. Total Revenue: Enter the total revenue generated by the CNP, as reported on the final approved accounting 
system trial balance report for the fiscal year (e.g., NexGen’s finalized totals as of September 30th) under account 
type 4-Revenue and fund source 5101. 



LEA CNP Annual Report
Fund Balances and Results of Operations:

5. Total Expenditures: Enter the total expenditures generated by the CNP, as reported on the final approved 
accounting system trial balance report for the fiscal year (e.g., NexGen’s finalized totals as of September 30th) 
under account type 5-Revenue and fund source 5101. 



LEA CNP Annual Report
Fund Balances and Results of Operations:

7. Total Assets: Enter the total value of assets, as reported on the final approved accounting system trial balance 
report under account type 1-Assets and fund source 5101.  

a. Inventory - Materials & Supplies (Account Code 0141): Enter the value of materials and supplies inventory for the fiscal year. 

b. Inventory - Food (Account Code 0143): Enter the value of food inventory for the fiscal year. 



LEA CNP Annual Report
Fund Balances and Results of Operations:

8. Total Assets (Less Inventory): This will auto-calculate as Total Assets minus 
Inventory. 



LEA CNP Annual Report
Fund Balances and Results of Operations:

9. Total Liabilities: Enter the total liabilities as reported under account type 2-
Liabilities and fund source 5101. 



LEA CNP Annual Report
Fund Balances and Results of Operations:

10. Net Cash Resources: @ 9/30/XXXX: This will auto-calculate as Total Assets minus 
Inventory and minus Total Liabilities. 



LEA CNP Annual Report
Fund Balances and Results of Operations:

11. Operating Months: Enter the number of months meals are served (select 9, 10, 11, 
or 12 from dropdown box). Please note that you will need to enter the total 
number of months in which meals were served and claimed under account fund 
code 5101. This will include NSLP and SSO operating months. 



LEA CNP Annual Report
Fund Balances and Results of Operations:

14. Operating Balance (Months): This will auto-calculate. If the operating balance is 
greater than three months, a corrective action plan is required. Please refer to the 
corrective action plan requirements listed at the end of this memo.

• The LEA will be required to upload a corrective action plan if over the 3 months 
limit with the DocuSign.



LEA CNP Annual Report
Revenue / Expenditure Ratios:

16. Total Food Expenditures: Enter the total food expenditures, recorded under object 
code 461 (Purchased Food). 



LEA CNP Annual Report
Revenue / Expenditure Ratios:

17. SWP Rebates: Enter any rebates from Statewide Purchasing (SWP) for the fiscal 
year. This will be the amount recorded under revenue function code 8993 if the SFA 
received SWP rebates.



LEA CNP Annual Report
Revenue / Expenditure Ratios:

18. Other Rebates: Enter any other non-SWP rebates for the fiscal. This is also 
recorded under 8993. 



LEA CNP Annual Report
Productivity:

Please note that for this fiscal year you will need to use the old online application 
system and the new LINQ system to calculate the total meal counts. The old system for 
the October 2024 through June 2025 meal counts and use the new LINQ system for 
meals between July 2025 through September 2025.



LEA CNP Annual Report
Productivity:

23. Total Breakfast Served: Enter all breakfast meals claimed between 10/1 and 9/30. 
The SFA will need to add all school breakfast meals including Seamless Summer 
Breakfast meals. 



LEA CNP Annual Report
Productivity:

24. Total Lunch Served: Enter all breakfast meals claimed between 10/1 and 9/30. The 
SFA will need to add all school lunch meals including Seamless Summer lunch meals



LEA CNP Annual Report
Productivity:

25. Total Snacks Served: Enter all snack meals claimed, including Area Eligible, Non-
Area Eligible, and Seamless Summer Option snacks.



LEA CNP Annual Report
Productivity:

26. Total Non-Program Food Revenues: Enter the total revenue from non-program food 
sales (e.g., LEA revenue function codes: 6730 "Daily Sales-A la Carte", 6740 "Daily Sales-
Other", 6750 "Special Functions", 6760 "SFSP-Vending", 6765 "CACFP-Vending", and 6790 
"Other Food Service Income.”), for the fiscal year (e.g., NexGen’s finalized totals as of 
September 30th).



LEA CNP Annual Report
Productivity:

36. Total Labor Hours: Enter total labor hours, ensuring consistency with the Pass-Thru worksheet and including 
FSMC and temporary labor services for the fiscal year.



LEA CNP Annual Report
Productivity:

37. Meals Per Labor Hours: This is auto-calculated. 



LEA CNP Annual Report
What is the Alabama State Department of Education Child Nutrition 
Program Section reviewing and validating?

1. USDA federal regulations require the state agency (SA) to review and validate the following 
annually to ensure subrecipients are not exceeding the three-months operating balance.

Therefore, the SA is only validating the following data to ensure compliance:

✓Total Assets

✓Total Inventory

✓ Food

✓ Material & Supplies

✓Total Liabilities

✓Total Expenditures

✓Total CNP operating months



LEA CNP Annual Report
USDA Federal programs Net Cash Resource Operating Balance Calculation:

 Total Assets

 Less Inventory (Food, material, and supplies)

 Less Liabilities 

 Total Net Cash Resources (Operating Balance)

Three months expenditures calculation:

 Total Expenditures (fiscal year: October 1 through September 30)

 Divided by Total Operating Months (Only the number of months meals are served)

 One Months Expenses

 Multiplied by three (3)

 Three Months Expenses

If the Net Cash Resources is greater than the Three Months Expenses, then the SFA is not in compliance with federal 
regulations.



LEA CNP Annual Report
Fund Balances and Results of Operations:

14. Operating Balance (Months): This will auto-calculate. If the operating balance is 
greater than three months, a corrective action plan is required. Please refer to the 
corrective action plan requirements listed at the end of this memo.

• The LEA will be required to upload a corrective action plan if over the 3 months 
limit with the DocuSign.



LEA CNP Annual Report
Corrective Action Required:

The SFA must implement and submit written procedures detailing the steps taken to ensure its compliance with the net cash 

resources limitation to a level at or below three months’ average expenses. Below are SA’s recommendations.

1. The plan should be typed on the SFA’s letterhead and signed by the authorized representatives listed in the plan.

2. The written procedures may include the following steps:

1. The CNP Director schedules an electronic calendar reminder to meet with the Chief School Financial Officer (CSFO) 

quarterly to review the current operating balance of the CNP funds to forecast if it appears the SFA/LEA will exceed the 

three (3) months operating balance.

2. If it appears that the CNP program will exceed the 3-months limit a spend down plan will be developed to ensure by 

September 30 the operating balance will not exceed 3 months.

3. The SFA may use the excess net cash balance to purchase needed and allowable items such as equipment and supplies 

(i.e., Ovens, Lunchroom Tables, Serving Lines, etc.)

4. The CSFO may reduce the Pass-Thru funding to only the SFA cost centers that are in need of funding if allowable per 

Alabama Legislature Acts.

3. This process could include a current SA Approved Plan to address resources that exceed the net cash resource limitation.



Procurement Review
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